Spring 2006 Financial Policy

Epsilon Gamma Chapter
Purpose
The Financial Policy guidelines are to clarify the financial responsibility of all members in Epsilon Gamma Chapter. 
Fees and Dues:  What are they?
By becoming a member of Alpha Sigma Alpha, each member enters into a contract with the organization and as a result has several financial obligations that she must fulfill.  Payments to the chapter fall under two categories: National fees and Chapter dues.  National fees are collected from each member of every chapter to finance sorority operations on a national level.  These fees must be paid by the chapter on behalf of every member listed on their roll regardless of the member’s individual circumstances.  These fees include the New Member fee, the Initiation fee, the Alumnae fee, semester dues, and savings account deposits.  Chapter dues are collected to finance the chapter’s operations (i.e. house rent, recruitment, philanthropy, Founders Day, mixers, etc.).   It is vitally important that each member pays her share so that these obligations can be met.

Payment Options: Chapter Dues
There will be two methods of payment for each semester.  Members who do not live in the house have the choice to pay within the first two weeks of classes $240, which results in a $40 savings.  The second option is to pay $70 each month for a total of $280.  Members who do live in the house have the choice to pay within the first two weeks of classes $200, which is also a $40 savings.  The second option for members who in the house is to pay $60 each month for a total of $240.  All members must sign a payment method contract each semester stating which method they wish to use for payment.
Payment Plans: Chapter Dues
Payment plans are made on an individual basis between the Treasurer and member if a member is unable to pay their balance by the required due date.  It is the member’s responsibility to contact the Treasurer to establish a payment plan contract BEFORE the date that the payments are due.  Each member must sign a contract with the Treasurer stating the amount of payment due on the agreed upon due dates.  
Late Payments and Outstanding Balances
Late payments will be dealt with the 5-15-25 procedure set by Nationals.  Any member with a delinquent account (meaning if she owes ANY amount of money) should not hold an office and should not be allowed to vote. 
Five days after the due date:  The Treasurer will send a notice to the member stating the past due amount, a description of the fee, and the date it was due.  The amount due is increased by a $5 late fee.  The letter also states that the matter will be turned over to the standards board for review if the payment is not made within 10 days of the date of the notice.  If payment is not made within 10 days, the Treasurer fills out a Standards Board Information Report and the delinquent account becomes the responsibility of the standards board.

Fifteen Days after the due date:  The Standards Board Chairman will send the member a Notice to Appear before the standards board for failure to meet financial obligations.  The member explains her delinquent account to the standards board and together they agree on a course of action to assist the member in meeting her financial obligation

Twenty-Five days after the due date:  If the member has not made a payment or met with the standards board, the standards board chairman sends a second Notice to Appear.  This notice states the member has failed to meet her financial obligation and her membership is being reviewed for termination.  The member has this final opportunity to explain her delinquent account.  If she does not appear, or is unwilling to work with the standards board to pay the amount owed, a Termination Request is filed with the national chairman of standards.  If the member is serving as an officer, she is asked to resign her position effective immediately.
Collection Agency
If a member fails to pay after following the 5-15-25 procedure, the member’s parents will be contacted and informed of the member’s failure to meet her financial obligations.  If an outstanding balance is still unpaid, the chapter will contact a collection agency to handle the collections process.
Making Payments

All payments to the chapter must either be in the form of a check or money order.  Under NO circumstances will the Treasurer or chapter except cash as a form of payment.  The member should write in the “memo” of each check what the payment is for (i.e. Spring dues, COB shirt, etc.).  If a member’s parents write the checks, the member’s name must also be included in the memo.  Multiple items cannot be written with one check.  
One item to every check.
NOTE:  Payments will be collected at every meeting.  Due dates for dues and other such payments will be on meeting days.  It is the responsibility of the individual member to get payments to the Treasurer if she cannot pay on specified days.
Reimbursements
Reimbursements will be issued to members who have filled out a reimbursement form complete with a receipt and the signature of the chair/officer from whose budget the money was spent.  Reimbursements must total a minimum of $15 before a reimbursement check is written.

If a member has an outstanding balance with the chapter and requests reimbursement for chapter activities, she will not receive the reimbursement.  The total amount of the reimbursement will be credited to the member’s account and deducted from her outstanding balance.  Only members who do not have outstanding balances will receive reimbursements from the chapter.
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Spring 2006 Financial Policy Agreement
I have read the Spring 2006 Financial Policy of Epsilon Gamma Chapter and understand the guidelines set forth.  I agree to adhere to these guidelines and fulfill my financial obligations to Epsilon Gamma Chapter.
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